


































Appendix A


		Outreach/Public Relations ITB Response Form



		



		Bidder’s Name:     



		



		ITB Number: 20090504



		



		



		1.8.1
Chapter 1
Bidder’s Agency Summary and Experience

1.8.1.1
History of the Bidder’s organization from date established to present;



		     





Appendix A continued


		Outreach/Public Relations ITB Response Form



		



		Bidder’s Name:     



		



		ITB Number: 20090504



		



		



		1.8.1
Chapter 1
Bidder’s Agency Summary and Experience

1.8.1.2
Provide the following information for two entities that the Bidder’s organization has provided outreach and public relations services to within the past two years:


· company name,

· full address,


· contact person (name, title and telephone),

· alternate contact person (name, title and telephone),

· beginning and ending date of contract,

· total dollar amount of contract, and

· description of services provided.



		Reference One:


Company Name:      

Full Address:      

Contact person(name, title, and telephone):      

Alternate contact person:      

Beginning and ending date of contract:      

Total dollar amount of contract: $     

Description of services provided:      







Appendix A continued


		Outreach/Public Relations ITB Response Form



		



		Bidder’s Name:     



		



		ITB Number: 20090504



		



		



		1.8.1
Chapter 1
Bidder’s Agency Summary and Experience

1.8.1.2
Provide the following information for two entities that the Bidder’s organization has provided outreach and public relations services to within the past two years:


· company name,

· full address,


· contact person (name, title and telephone),

· alternate contact person (name, title and telephone),

· beginning and ending date of contract,

· total dollar amount of contract, and

· description of services provided.



		Reference Two:


Company Name: 

Full Address:      

Contact person(name, title, and telephone):      

Alternate contact person:      

Beginning and ending date of contract:      

Total dollar amount of contract: $     

Description of services provided:      







Appendix A continued


The items requested below in Questions 1.8.1.3 and 1.8.1.4 should be included as attachments in the Bidder’s response.


1.8.1
Chapter 1
Bidder’s Agency Summary and Experience

1.8.1.3
Submit the resumes for the primary individuals who will be assigned to this project after award, i.e. the project manger, and graphic designer.


1.8.1
Chapter 1
Bidder’s Agency Summary and Experience

1.8.1.4
Submit one sample of each of the following items created and produced by the Bidder’s agency specific to outreach/public relation services to aging or disability populations:


· Brochures

· Annual Reports


· Reference Guides/fact sheets

		Outreach/Public Relations ITB Response Form



		



		Bidder’s Name:     



		



		ITB Number: 20090504



		



		



		1.8.2
Chapter 2
Cost

Submit the following related to providing the services detailed in Section 2:


1.8.2.1
an hourly rate inclusive of all costs {salaries, travel, fringe benefits, telephone, mailing, production, and reproduction costs (for reproduction performed at or by the Contractor’s organization), etc.}; and

1.8.2.2
estimated total number of hours required to provide the services detailed in this ITB.



		Bidder’s Hourly Rate: $     

Bidder’s Estimated Total Number of Hours:      
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