[bookmark: _GoBack]Contractor shall:
2.0.1	Attend and provide court reporting or video recording services for various legal proceedings (i.e. depositions, public hearings, and court hearings) upon request of the OHCA. Court reporting services must be provided by a certified court reporter (CSR) meeting the requirements detailed in 20 Okla. Stat. §1501 et. seq. Certification for video recording services is not required;
2.0.2	For court reporting services, provide OHCA with a transcribed record that meets all requirements for filing with State and Federal courts and/or administrative appellate forums. The transcribed record shall include a printed version, a CD-ROM, and a MicroSoft Word format e-mailed to the assigned OHCA staff person;
2.0.3	For video recording services, provide OHCA with the original video recording and two copies in a format specified by the OHCA (VHS, DVD, electronic, etc.) within 10-14 days of the proceeding.
2.0.4	Originals and copies of both transcribed and video recorded proceedings shall be mailed to the address shown below:
Oklahoma Health Care Authority
ATTN: Legal Services/Paralegal Team
P.O. Drawer 18497
Oklahoma City, OK 73154-0497
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2.1.1	Request services with a minimum of three days-notice. There may be times when any type of advance notification is not possible however, the OHCA will provide as much advance notice as feasible;
2.1.2	Provide the date, time, location, and anticipated length of legal proceeding;
